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ShareFile User Guide – External Client 
In order to upload documents for Waste facility permit applications, you are required to follow the steps below:
Email environment@meathcoco.ie to request a secure link to upload your files.
You will receive and email that includes a secure link that will look similar to the following:
[image: A close-up of a text

Description automatically generated]

Click on the secure link “Click here to upload files”.  This will launch your web browser and bring you to Meath County Council’s Sharefile platform.
You will be prompted to enter your name, your email address and company name.  Click Continue.
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You will then see the following screen.
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Click on Browse Files and select From PC.  This will launch your file explorer where you can navigate to where the files are located.
Highlight the files to be uploaded and click Open.
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The files to be uploaded will be listed in the ShareFile platform.  Click on Uoload to start uploading the files.
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You will see the progress of the uploads displayed and it will show you when it has completed.
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 Once all documents displayed have been marked as uploaded you can click the “x” at the top right of the browser to close it.
The environment section will receive an alert from ShareFile to notify them that files have been uploaded.
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Or further information on how to upload to Sharefile you can visit https://www.sharefile.com/training .
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Dear Agent/Applicant

Following your request to the Environment Section for a sharefile link to upload documents, please find link below:
Click here to upload files.

Please ensure that the documents are clearly referenced with the Applicant name and document type i.e. maps, elevations, application form etc.
should you encounter any difficulties please find the attached notes ‘how to upload to sharefiles'.

Yours
Environment Section
Meath County Council
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To continue, please enter your
information below.

Email

jbloggs@gmail.com

First Name

Joe

Last Name

Bloggs

Company

company name

[[] Remember Me
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File Request from Alison Condra at Meath County Council

e items  Clearall +Add more
X elevations - Client document 1.docx 16.93KB
X E&Y Further Info - Client document 2.docx 13.7KB
X Site Map - Client document 3.docx 17.32 KB




image6.jpeg
mhairle chontae na mi

B0 cevatons-Clent document docx oo 11 X
B thr nfo - Cient ocument 2docx osdea 13748
B ste - Cient document aocx oo 11 X





image7.jpg
comhairle chontae na
unty cou

Notification Summary
Below is a summary of upload and download activity on folders for

which you've chosen to be notified.

Uploads
File Box

R Site Map - Client document 3.docx
swe 173268
Created 02222024 34043 pm

R elevations - Client document 1.docx

Size  16.93KB
Created 02/22/2024 3:40:43 pm

R Further Info - Client document 2 docx

Size  1370KB
Created 02/22/2024 3:40:43 pm
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