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Meeting Room Use / Equipment Loan Application Form
 Name of Group ______________________________________________________________
Nature of your group__________________________________________________________
 			(e.g. Community, non-profit, support etc)
Address:  ___________________________________________________________________
Contact Person*______________________________ Role in Group ____________________
Contact No _________________________    Email    ________________________________

Meeting Room Use

Nature of Event______________________________________________________________
(Meeting, Workshop, Adult Education Class, Lecture etc)
Date(s)	 of Event   ____________________________________________________________
Time:  From ________________	To   _________________ Library ________________
Equipment needed for use in meeting room (Please tick all that apply):
|_| Laptop		|_|Projector & Screen		|_|Flipchart		|_| Speakers 
Equipment Loan
Which equipment do you wish to borrow?
[bookmark: Check2]|_|Display/exhibition boards	 |_|Number of boards required	
|_|Car Tannoy	
|_|PA system 	
|_|Podcasting equipment
|_|Folding tables	|_|Number of tables required
|_|Projector & projector screen
Dates required: 	From  _________________	To  ________________________
Collection Date: ___________________________
Which library do you wish to collect the items from?________________________________ 
I, the undersigned, on behalf of the above organisation, confirm that I have read and agree to comply with the terms and conditions of Meath County Council Library Service’s Meeting Room Use & Loan Equipment Policy. 
Signature of Applicant_______________________________________Date______________

	
Library Use Only: Application received by___________________________________Date.......................................... 

Approved (Y/N) __________                 Library: 
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